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Parent Handbook

Dear Parent or Guardian,

Welcome to Lil' Red Barn Academy. We hope your experience with us is pleasant and filled with
positive experiences. Children learn best in a relaxed, developmentally appropriate and safe
environment. We will make every effort to meet your family's child care needs in a warm, safe

and friendly environment.
Our center is staffed by early childhood professionals who believe that learning is lifelong. Our

teachers and assistants are available, responsive to children and encourage children to share
experiences, ideas and feelings. Teachers treat all children with respect, taking into account

their individuality thereby supporting the child's development.

I hope this parent handbook answers questions and gives insight into our policies and

procedures. It is difficult to include all information in one small handbook so we encourage you

to communicate with us about any questions, ideas or problems. Please feel free to talk with me.
We value the partnership we are building between your home and LilI' Red Barn Academy for the
shared purpose of nurturing and creating happy, healthy hope filled children.

Thank-you for sharing your children with us.

Sincerely,

DANIELLE BURNS
Director

*Please note that while we refer to parents throughout this handbook, we are including guardians as

well.



Philosophy

At Lil' Red Barn Academy, we believe that children are best served in a stimulating environment
that encourages creative and developmental growth appropriate to each child's individual
needs. Lil Red Barn Academy provides activities to enrich and enhance each child's cognitive,

language, social, emotional, physical and creative development.

Through hands on experiences, children create, explore, Solve problems, and learn to interact with
others as part of their daily schedule. Children develop a positive self-concept through a balance of
self and teacher-directed play. The children will also have opportunities for individual play as well

as group activities.

We recognize that parents are the primary and most important provider of their child's
nurturing. We see our role as partners with parents in their children's education and care. Our
staff serves as positive role models while providing supportive, nurturing and responsive care

for each child unique needs.



Nondiscrimination Statement

In accordance with state childcare licensing regulations, childcare services are available without discrimination

on the bias of sex, race, color, creed, disability, sexual orientation, national origin or ancestry.

To file a complaint alleging discrimination, complete the USDA Program Discrimination Complaint Form, AD-

3027, found online at http://www.ascr.usda.gov/complaint filing _cust.html, or at any USDA office or write a letter

addressed to USDA and provide in the letter all of the information provided in the form. To request a copy of the
complaint form, call (866)632-9992.

Prohibition of Alcohol, Tobacco and Drug Use on Premises

Alcohol, tobacco, vaping, cannabis and use of illegal drugs are not allowed on the premises of Lil' Red Barn

Academy. This is including smoking inside a vehicle in the parking lot.


http://www.ascr.usda.gov/complaint_filing_cust.html
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Important Information

Child Care Center Director:

Address:

Phone Number

Email:

Child Protective Services Phone:

Poison Control Center:
Fire/Police/ Ambulance:

Cowlitz Health Dept.:

Dept. Of Early Learning Licensor:

Phone:

Dept. Of Early Learning Website:

Danielle Burns
5622 Mt. Solo Rd, Longview, WA 98632
360-414-3299

lilredbarnacademy@yahoo.com

1-866-
ENDHARM
(363-4276)
360-501-2600
1-800-222-1222
911
360-414-5599
Irene Higgins
360-501-2645

http://www.del.wa.gov/

This Handbook is in accordance with WAC 110-300

LAST UPDATED: January 2020


mailto:lilredbarnacademy@yahoo.com
http://www.del.wa.gov/
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Enrollment and Admission Reguirements

Program Description: We believe in age-appropriate learning based on the philosophy of a
structured learning environment with the ability for creative expression. Before a child can
create, he must learn basic skills, such as holding a crayon, using scissors, and following
directions. Creative expression should encourage in all children regardless of ability.Each child
should feel that that each child is an important, respected individual.

We believe in the "Process not the Product”, is what is significant in the way children learn.

We accept children of all races, creeds, colors and national origins between 12 months and
6 years of age. We embrace the diversity that families bring to our center.

Trial Visits: We encourage interested parents to visit us for a personalized tour and observe
the classroom that their child would be attending. Please call to schedule a trial visit.

Location and hours of operation: Lil' Red Barn Academy is located at 5622 Mt. Solo Rd in
Longview, WA

The Center is open Monday- Friday from 6:30am-6:00pm. We are closed on the
following holidays: New Year's Day, MLK Day, Presidents Day, Memorial Day,
Independence Day, Labor Day, Thanksgiving and the day after and Christmas Eve and
Christmas Day.

Our severe weather policy is as follows: If Longview schools are 2 hours late or closed;

we will open 2 hours late.



Custody & Parenting Plans: The enrolling parent must provide the center with any legal

paperwork that proves either sole custody of a child or no contad orders for the non-custodial
parent. Parents need to keep staff informed of any changes in their family situation.

Enrollment Forms: All center enrollment forms must be completed before a child attends Lil'

Red Barn Academy. These forms include, but are not limited to the following:

= Enrollment and intake form, including child's health history

= Emergency contact and release form

= A complete record of immunizations

= Written consent for child to receive emergency medical care

= Signed Field Trip and Permission to photograph forms, if desired.
= Behavior Contract

= Financial agreement form

Emergency Information: Emergency information must be updated in the office when

telephone numbers or addresses of parents or emergency contacts change. This is of vital
importance so that the center can locate parents should an emergent situation develop.
All child files and personal information is kept in the Directors office and only staff members
are allowed access to those files. Parents and guardians are allowed access to their own
child’s files at any time.

Lil’ Red Barn Academy Information: Our disaster plan and health care policy are posted

in the lobby, on the wall next the tuition payment box and above the child file table. If you
would like a personal copy of either of these documents, please let a staff member know.
All meal and snack menus are posted on the parent board in the lobby. Staff policies,
liability insurance, inspection reports and all other important documents are all locked in
the director’s office and are available for parent viewing upon the request to the director.



Child Care Rates/Reguirements
Complete Registration Packet
Current Immunization Record
$50 Registration Fee, $25 for additional children

Rates
(New as of September 2019)

TODDLERS: (12-30 months)
5 Full Days- $971.00
4 Full Days- $817.00
3 Full Days- $644.00

5 Half Days: $757.00
4 Half Days: $662.00
3 Half Days: $498.00

Preschool: (30 months-5 years) Fully potty trained (no Pull-ups):
5 Full Days- $917.00
4 Full Days- $768.00
3 Full Days- $592.00

5 Half Days: $703.00
4 Half Days: $627.00
3 Half Days: $472.00

*Diapers provided by Lil Red Barn will be a $1.00 charge per diaper.

*Half Day Policy: Only mornings are permitted for half day schedules. Drop off by 11:00am,
unless your child is coming from a head start program. )
If you are scheduled for half days and exceed your 5 hour limit, you will be
charged the difference from a half day to a full day.

*Children in the Preschool or Pre-Kindergarten classroom that are not potty trained will be
charged the toddler rates until they are fully potty trained.



Fees and Tuition

Annual reqistration:((non-refundable)

The non-refundable annual registration fee is $50.00 per child. A discount of $25.00 per child is
applied to each child beyond the first from the same family. This fee will be charged to your account
every July to hold your spot for the upcoming school

year beginning in September.

Tuition:

Monthly tuition is based on rates according to the set number of contracted days per week.
Tuition is due in advance of any care provided. All tuition and co-pay payments are due on
the 15t of the month. You have a 3-daygrace period. After the 3" of the month, even if it falls
on a weekend or school closure day, a $15 late fee charge will be billed to your account.
If payment is not made by the 3", children will not be permitted to attend until payment is
made in full, including all late fee charges.

Other Fees that might apply:

Returned Checks will be assessed fees payable in cash or money order for:

1. The full amount of the check
A $35.00 service fee, and
Any additional fees incurred by us as a result of your check not clearing

w N

4. A $1 diaper fee for each diaper that Lil Red Barn provides.

**|_ate pick up fee will be a $1.00 per minute, per child after the 6:00pm time.




Termination of Child Care Services

Lil' Red Barn Academy reserves the right to terminate child care services when:

A child's behavior is injurious to the well-being of another child or staff member and
cannot be corrected. No dismissal will be made without referral from the teacher
and a parent/teacher/director conference

A parent's behavior disrupts the program.

Tuition payments are not made in a timely matter.

The parent guidelines are not followed.

Every issue or problem will be addressed immediately and every effort will be made to
resolve the issue with a problem solving and collaborative effort.

Child Abuse Reporting Requirements

Lil Red Barn Academy is required by Washington State Law and Licensing requirements to
report immediately to the police or Child Protective Services any instance when there is

reason to suspect the occurrence of physical, sexual or emotional abuse, child neglect or

exploitation.

Lil Red Barn Academy staff is not required to notify parents when the police or CPS is called

about suspected child abuse neglect or exploitation.
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Security

. A sign in/out sheet with your child(ren) name is located

in the entrance area of the center.

complete sign rewhen th ring an ick- heir chil

An electronic signature is also required by state law. The tablet and fingerprint system in the
lobby located next to the sign in/out book is strictly for this use and ADULT USE ONLY.

Pick Up Policy: The center will release children to persons authorized on the registration
form, unless the center is given verbal or written permission to release the child to another
person by the parent or guardian who enrolled the child. Current photo identification is
required and the child will not be released until proof of identity has been verified.

Center Security: All entrances to the center are locked at all times. For the safety of our
children and staff the only entry into our center is by using a pass code number. We will be
providing you with a pass code number and ask that you safeguard it. Please do not share it
with anyone other than those whom you've listed on your contact listed on your emergency
contact list. Also, for the safety of our children and staff our center is equipped with
monitoring cameras. Any and all pictures being taken on premises or activity must have

prior approval.

Parent visitation: Parents are encouraged to visit their children here at Lil' Red Barn
Academy. These visits enhance the program by promoting continuity of care as well as
communication between the center and the child's home.
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Programs

Daily Classroom Schedules: Leadteachers are responsible for posting the daily schedule and
weekly lesson plan provided for the age group they facilitate. Copies are available for parents

upon request from the teacher, receptionist or director.

Toddler: As toddlers, children experience many new things in their lives and go through many
changes. More structure is introduced at this level. The children eat, sleep and snack at the
same time each day. Free time is provided so that each child has an opportunity to explore and
be creative independently. We use disposable diapers at our center provided by each parent for
their child. Children are checked every two hours or sooner as needed. A diaper changing log is
kept by the teacher. Included in this log you will find the time, if your child was wet/dry, had a
BM, used the potty and staff initials. Lil' Red Barn Academy will be happy to assist you with toilet
training your child. We ask that you provide pull-ups, as well as 2 extra changes of clothing.
Wet/soiled clothing will be sealed in a bag and sent home on a daily basis for laundering. Lil'
Red Barn Academy will not be responsible for the cleaning of wet/soiled clothing due to
infection control policies. Nap time is after lunch, around 11:45-12:00pm and ends at 2:30pm.
Children nap on cots with their own sheet provided my LRBA and a small blanket provided by the

parent.

Preschool: Preschool encompasses ages 2.5-5 years. Children are exposed to art, math
science, cooking, music, movement, dramatic play, language arts and large and small motor
development. Children are encouraged to ask and find out "why"? Sharing with and caring for
others are reinforced in daily activities. Nap time is after lunch, 12:15pm and ends at 2:30pm.
Children nap on cots with their own sheet provided my LRBA and a small blanket provided by the
parent. After 30 minutes of rest quiet activities will be offered for children who do not fall asleep.
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ltems Children Will Need

The following items must be provided for each child. Please make sure that all items are
labeled with the child's full name so that lost articles can be returned to their proper
owner.

v' Complete change of clothing, including underwear and socks, to keep here at
the center at all times.
v' Toddlers: Diapers/pull ups, wipes, diaper rash cream

v" Summer Time: Non-aerosol spray sunscreen (lotion only)
v" A small blanket for rest time. These must be clearly labeled with the child's name.

v' Please make sure each morning that your child is appropriately dressed for outside
play.
Outside play is part of our daily curriculum and it is expected that all will
participate, weather permitting.

All clothing and shoes should be sturdy and comfortable. The clothes your child wears
should be easy for him/her to put on and take off, and washable. Children do play with a
variety of materials, and clothing will surely become soiled as they learn through a hands-
on program.

Toys from home should not be brought to the center. However, a stuffed animal or
doll can be brought for nap time. Teachers may request certain items that reflect
classroom themes or atheme, the class is working on.



Meals

Meal and snack time vary per classroom.

Toddler Room:
Breakfast 8:00-8:30
Lunch 11:30-12:00
Snack 3:00
Toddlers 12-23 months are given whole milk, unless the child’s parent/guardian and
healthcare provider has requested low-fat milk or a non-dairy substitute.

Preschool Room:

Breakfast 8:00-8:30

Lunch 11:30-12:00
Snack 2:30

Meals and snacks: Meals and snacks are prepared on site. Menus are posted inthe
classroom and on the bulletin board over the sign in notebook.

Special Diets: Ifyour child requires a special diet due to allergies; medication, age and/or
cultural or religious beliefs it will be the responsibility of the parent to provide a well-balanced
lunch and snack for their child. Protocols for allergic reactions will be kept on file to ensure
appropriate procedures are followed inthe event of exposure.

Food from home: Food items brought from home to share for a special celebration must be
store purchased and in the original container or wrapper. A sufficient amount must be
purchased for each child in the classroom. Please check with the lead teacher before bringing
purchased food items into the classroom. NO homemade food items will be shared with the
classroom children.No exceptions to this policy. We ask all parents to be sensitive to food

allergy limitations in the center.
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Guidance Policy

Lil'Red Barn Academy believes all children need to feel safe and accepted as a unique
individual. When children exhibit behaviors that are inappropriate, staff will model and
communicate new skills that are appropriate to the child's level of understanding. This will help
learn basic human values, problem solving skills and an understanding that their actions affect
others.We believe that inappropriate behaviors are a "teachable" moment" rather than a
problem, thus all staff will guide behaviors with respect for the child.

= Structuring of environment to eliminate as many "don'ts" as possible and
maximize productive “do's"

= Redirection of the child's interest toward a more appropriate or productive
activity or toward a less stimulating environment.

= Positive verbal suggestions.

= Gentle physical restraint when the child's behavior could result in harm to
himself, others or the environment.

=  Natural consequences of the child's actions as opportunities for the child to
learn appropriate behavior vs. inappropriate behavior.

= "Think about it or Time Away" in the classroom used as an opportunity for an
upset child to regain self-control. "Time Away" is removing the child from the
situation and redirecting them to another task.

= Should a situation arise which cannot be satisfactory resolved by the above methods,
The parents will be consulted and a strategy agreed upon for responding to
future incidents.

= |f thechild continues to disrupt class, parents may be requested to find another facility

for the child.

When guidance is necessary,we never, under any circumstances, allow physical punishment,
humiliation or isolation.
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Wellness Monitoring and Ill Child Exclusion

One of the goals of LiI' Red Barn Academy is to maintain a high health standard.Upon arrival at
the center, each child's appearance will be observed -and monitored througho ut the day. Any
noticeable signs of illness will be documented by the lead teacher on a Health Monitor. For the
protection of all the children and staff here at Lil' Red Barn Academy, a child with any of the

following symptoms or illnesses is not permitted to remain in care:

1. Fever of at least 100 degrees as read under the arm (auxiliary temperature). No
rectal or ear temperatures are taken. Digital thermometers are used. The fever

must be accompanied by one or more of the following:

Diarrhea or vomiting

Earache

Headache

Signs of irritability or confusion

Sore throat

Rash
Fatigue that limits participation in daily activities

2. Vomiting: two or more occasions within the past 24 hours.
Diarrhea: three or more watery stools within the past 24 hours or any bloody stool.

3. Rash or hives, especially with fever or itching.
Eye discharge or conjunctivitis (pinkeye) until clear or 24 hours of antibiotic

Treatment.

5. Sick appearance, not feeling well, and/or not able to keep up with program

activities.

6. Open or oozing sores, unless properly covered and 24 hours have passed since

Starting antibiotics treatment (if prescribed). (This excludes chicken pox.)

7. Liceorscabies:
= Head lice: until no nits or live bugs are present. Children will be checked by
staff at drop off daily and will not be permitted to stay until no nits or bugs are
present.



e Scabies: until after treatment is begun

Children are readmitted to the program when they no longer have any of the
above symptoms and/or Public Health exclusion guidelines are met.

Children with any of the above symptoms/conditions are separated from the
group and cared for in the office.Parents or emergency contact is notified to
pick up child within one hour of notification.

Parents will be notified when their child has been exposed to an infectious
disease of condition (other than the common cold) and provided with
information about that disease or condition.
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Immunizations

To protect all children and staff, each child in our center has a completed and signed Certificate
of Immunization Status (CIS) on site.The official CIS form or a copy of both sides of that form will
be used. Other forms/printouts are not accepted in place of the CIS form.

Children are required to be immunized according to Washington State Department of Health

schedule unless exempted.

Immunization records are reviewed upon enrollment and quarterly thereafter by the director.

A child may attend child care without immunization:

= When the parent signs the back of the CIS form stating they have personal, religious or
Philosophical reasons for not obtaining the immunization(s) and the health care

provider signs that the child is medically exempted.

= Exemptions: Exemptions are allowed for immunizations, EXCLUDING the Measles,
Mumps & Rubella vaccine (MMR). All children must be fully up to date on the MMR

vaccine to enter care.

< Children that are not immunized may not be accepted for care during an outbreak of a
vaccine-preventable disease.This determination will be made by Public Health's
Communicable Disease and Epidemiology division.
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Medication Management

Medication is accepted only in its original container, labeled with the child's name

Medication is not accepted if expired.
Medication is given only with prior written consent of a child's parent/legal guardian.

This medication authorization must be completed and signed by parent.

1. A parent/legal guardian may provide the sole consent for a medication (without the

consent of a health care provider) if and only if the medication meets the following

criteria:

= The medication has written instructions and dosage recommendations for the

child's age and weight; and

= The medication duration, dosage, amount, and the frequency specified on

consent do not exceed label recommendation; and

= The medication is over-the-counter and is one of the following:

v

AN NN

v

Antihistamine

Non-aspirin fever reducer/pain reliever

Non-narcotic cough suppressant

Decongestant

Ointment or lotion intended to relieve itching or dry skin
Sunscreen for children over 6 months of age

2. Written consent for medication covers only the course of iliness or specific episode

(teething, etc.)

3. Written consent for sunscreen is valid up to 6 months.
4. Written consent for diaper ointment is valid up to 6 months.



Please Note: As with all medication, label directions must be followed. Most diaper ointment
labels indicate that rashes that are not resolved, or reoccur; with 5-7 days should be evaluated

by a health care provider.

Health care provider consent:

1. The written consent of a health care provider with prescription authority is required for
prescription medications and all-over-the -counter medications that do not meet the
above criteria (including vitamins,iron supplements,oral re-hydration solutions, fluoride,
herbal remedies, and teething gels and tablets).

2. Medication is added to a child's food or liquid only with the written consent of a health
care provider.

3. A licensed health care provider's consent is accepted in one of three ways:

The providers name is on the original pharmacist's label (along with the child's

name, name of the medication, dosage,frequency,duration, and expiration date.

Or

The provider signs a note or prescription that includes the information required on

the pharmacist's label

Or

The provider signs a completed Medication Authorization form.

Parent/guardian instructions are required to be consistent with any prescription or

Instructions from a health care provider.

All medications are stored away from the children, under proper temperature control, and
protected from contaminants.All medication is under the control of the director or lead
teacher.Only authorized staff will have access to the locked storage area where the

medication is stored.

Medications will be returned to parents or disposed of by the center staff when either the

medication or the medication form expires.

Emergency supply of critical medications: For children's critical medication, including those

taken at home, we ask for a 3-day supply to be stored on site with our disaster supplies.



Staff Administration and Documentation

. Medication is administered by the director or lead teacher of the class.
2. Staff member who administer medication to children are trained in medication

procedures.
The parent/guardian of each child requiring medication involving special procedures

(e.g., nebulizer, inhaler, EpiPen,) trains staff on those procedures.
4. Staff giving medication documents the time, date and dosage of the medication

given on the child' Medication Authorization Form.
5. If a medicationis not given, a written explanation is provided.
6. Outdated Medication Authorization Forms are promptly removed from the

medication binder/clipboard and placed in the child's file.
7. All information related to medication authorization and documentation is

Considered confidential and is stored out of general view.

Lil' Red Barn Academy encourages parents to make every effort to schedule regular health
check-ups for their children.Health care professionals can help in the early identification of

developmental delays and illness

Procedures for Injuries and medical Emergencies

Parents will be called immediately if their child is sick or injured. Please update your child's
information as needed so we are able to locate you during the day. In case of injury, the

parents cannot be reached; we will call your emergency contacts. If necessary, Lil' Red Barn
Academy will call for an ambulance to transport to the emergency room. We will document

everything and continue to try to reach you.

Ratios and Mixed Age Groups:

Children will be combined in the toddler room for the first and last hour of the day. Individual
exceptions can be made for an individual child. See director for more information
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Hand Washing

Children are assisted or supervised in hand washing:

1
2

3
A4

Upon arrival at the center and when leaving at the end of the day.
Before and after meals and snacks or cooking activities (in hand washing, notinfood

prep sink)

After toileting

After handling or coming in contact with body fluids such as mucus, blood, saliva or
urine

After outdoor play

After touching animals

Before and after water play.

Cleaning and Sanitizing

Lil Red Barn Academy maintains clean conditions that reflect industry standards by disinfecting
surfaces and equipment daily in the center. Bleach solution formulas are used for disinfecting.

Childcare licensing requirements are strictly followed when cleaning and disinfecting large

environmental surfaces, toys, dishes etc.

Lil' Red Barn Academy staff cleans and disinfects classrooms, bathrooms, and floors daily. The

carpet and walls are washed quarterly or more frequently if needed.

Children's cot or mat sheets are washed daily along with the cot or mats disinfected. Blankets
or soiled clothing are contained in a bag and sent home daily or weekly depending on the
item. Rags and washcloths are washed daily in hot water with detergent and bleach.



Parent Handbook

Family Engagement & Holidays

At Li' Red Barn Academy, we celebrate the following holidays with a party that families are
welcome to attend:

= Valentine’s Day
= Independence Day
= Halloween

Family engagement is always welcome! If you have any special traditions you would like to share,
let the director know. We also use an app called, Class Dojo. This is a great tool for communication
and family involvement.

Upon enrollment you will fill out a “Getting to Know You” form about your child. This will help staff
members to be able to connect with your child.

We also will be screening every child with the ASQ (Ages & Stages Questionnaire) Screening Tool,
which we will have you take part in as well. This will help us with your child’s development to know
in which developmental areas we need to focus on.



